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How Do You Distribute a Payment to Multiple Customers?

Within Receipt New or Receipt Allocate, an expander has been added allowing
for “Additional Customer Payments.”

Clicking Add Customer Payment allows you to post part of the payment to
additional customers.

Home | Receipt - New Covenant.® *

Process  Cancel  Close

Customer | oot [ covenant Medical Center [Q] ean
Pesting Date | 8/3,/2021 B AeceptType | Chec -
Reference [ 5266741 | amount [ 525000 |

Memo [ |

Allocate Receipt

# Receivables and Orders

(@ ] oraer o 109 87372021 52.20000 | 000 5220000 [ Select

= -
(] Oder o 120 an2021 35000 | 000 $350.00 [ (Select) -] |
[ |Crae 0 22 832021 $119.00 | 000 $119.00 |Be|ecu -]
[ inveice 10000 % 311472021 516672 | 000 $166.72 [ (select) - |
[ invalce 10005 103 31472021 [511.58) | 000 (51158 [u«m =] ]
¥ Invaice 10011 19 5/23/2021 sz [ s 3000 [[select) - |
[ | invoice 10012 19 572372021 55355 | 000 $53.55 [ (Seiect) -]
v General Ledgers Manage
# Additional Customer Payments Manage
Customers Name Payment
+ Add Customer Payment
Receipt $250.00 000 Allocating $107.22  Adjusted 0.00 Balance $142.78
Enter the amount to apply.
A Additional Customer Payments ) Manage
Customer Mame Payment
1002 Covenart Cinic =) §14278 | %
l + Add Customer Payment | -
Receipt 525000 Previously Allocated Q00 Allocating 525000 Adjusted [T Balance 5000

Payment amounts entered for the additional customers will be posted as “on

account.”
I Al w m| HSem'.h] © & Usts | Open Recevables v | 9w Views |Receivables i I

T |Balance T |DueOnDate T T T |1 onsolidated

08/03/2021 0 £0.00 514278 (§142.78) 08/02/2021 o 0 Net 30 ©On Account
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In Receipt Allocate, distribute the unallocated amount to orders, invoices, or
general ledger accounts. You may also move all or part of the balance to a
different customer account using Add Customer Payment.

I

Customer 1002 Covenant Clinic

Pasting Date | 83,2021 ]m

# Receivables and Orders

—'r

[ | invoice 10014 124 22001 $2210.00 0,00 $2.210.00 | (Select)

| A General Ledgers

Marage

General Ledger Description Payment

| + Add Genaral Ledger | g |

A Additional Customer Payments @)

|W| <=

§10000  Frewiously Allocated

f100.00 ]




