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How Do You Edit an Invoice?
 

 

Make changes and process the invoice again.

 

 

 

Explanation: The Process Invoice or the Save button can be
used to make any changes to an existing invoice.  Processing or
saving after making changes will reverse all original postings and
liabilities and repost them based on the changes made.  The
invoice number will not change, and all forms will now reflect
these changes.

The original general ledger, sales, cost, commission, sales tax,
and receivable transactions will be reversed, and a new set of
transactions, sales, cost, commission, sales tax, and receivable
will be posted.  Posting date or month affected depends on the
invoice date and can be changed based on each business
situation.
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