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How Do You Insert or Copy a Product on an
Order/Invoice?

Select the red arrow icon in the Product Expander
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Copy - Allows a product line on an order/invoice to be copied to a new
product line on the order/invoice. The new product line will be added to the
bottom of the list of products.

Insert above - Allows a product line to be inserted (added) above the
product line selected on the order/invoice. A blank product line will be
available for your input.

Insert below - Allows a product line to be inserted (added) below the
product line selected on the order/invoice. A blank product line will be
available for your input.
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Move up - Allows a product line to be moved up in the list of products on
the order/invoice.

Move down - Allows a product line to be moved down in the list of products
on the order/invoice.



